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TOWN OF BRIGHTON TOWN BOARD 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

MEETING AGENDA 
 

Meeting Date: Wednesday, November 30, 2021 (3:30 p.m.) 
Location: Auditorium, Brighton Town Hall 

 
 
 

1. Approval of Minutes – Receive and file minutes of the November 16, 2021 
meeting.           
    

2. Approve contract with Bruckner, Tillett, Rossi, Cahill & Associates for legal 
services related to certiorari cases (Assessor’s Office) – Request from Susan 
Wentworth for town board action to authorize the Supervisor to execute a 
contract with Bruckner, Tillett, Rossi, Cahill & Associates for preliminary 
appraisals and court ready appraisals for certiorari cases as identified.  Total 
cost of the contract will not exceed $16,000.  Funds have been budgeted in the 
2022 budget for these services  (See letter from S. Wentworth).   
      

3. Declare items as surplus in the Police Department to be sold at the online or 
upcoming municipal auction in the spring of 2022 (Police Dept.) – Request 
from Police Chief David Catholdi for Town Board action to declare the following 
items in the Police Department as surplus:       
 2008 Chevy Impala Police Car (#91)  VIN:  2G1WS583281334619 
 2001 Smart Unit Speed Sign    Serial #:1K9BL1015K118069     
to be sold at either the municipal online auction or the Spring 2022 live 
Municipal auction.  Both items are in need of replacement(see letter from D. 
Catholdi).           
             
 EXECUTIVE SESSION ITEMS (Employment of a particular persons) 
  

4. Advance salary of an employee in the Police Department to Step 2 ($38,074.40 
annually) effective January 1, 2022 with all other future increases to occur on 
the original anniversary date of August 16 (Police Dept.) – Request from Police 
Chief David Catholdi for Town Board action to advance an employee’s salary in 
Group 2 from Step 1 to Step 2 ($38,074.40) effective January 1, 2022.  All 
further step increases will be given on the employee’s anniversary date of 
August 16th beginning on August 16, 2022.  This employee’s performance has 
been exemplary (see letter from D. Catholdi)     
                 
     

5. Approve appointment to fill vacant laborer position in the Highway Department 
effective January 3, 2022(Highway Dept.) – Request from Mike Guyon for 
Town Board action to approve an appointment to the position of laborer full-
time in the Highway Department.  This appointment will be effective January 3, 
2022 at the starting hourly wage rate of $20.23 with all other terms and 
conditions as outlined in the current CSEA collective bargaining agreement.  
This positon is noncompetitive and will be subject to the successful competition 
of a 52 week probationary period (see letter from M. Guyon).    
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6. Review 2022 FASC Meeting Schedule – Review schedule to be adopted at the 

January 3rd, 2022 organizational meeting.      
          

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on TUESDAY, 
DECEMBER 14, 2021 at 3:30 p.m. in the AUDITORIUM at Brighton Town Hall. 

All members of the public are invited to attend FASC meetings. 
 

**AS PER THE REGULAR SCHEDULE (Room Change)** 
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Brighton Town Board 

Finance and Administrative Services Committee 
Meeting Notes from the Wednesday, November 16, 2021 Meeting 

 
ATTENDEES 

 
 

FASC Committee members:         Other Town Councilmembers: 
Jason DiPonzio (Chair)    Christine Corrado   
Robin Wilt       
Supervisor William Moehle 
Paula Parker (Staff to the Committee) 
 

 
Department Heads/Other attendees: 

Dan Aman (Town Clerk) 
Tricia VanPutte (Personnel) 
 

     
The Town Board’s Finance and Administrative Services Committee (the FASC) 
met at 3:30 p.m. and reviewed a number of contractual, procurement, finance 
and/or budget, and personnel related matters referred by Town departments and 
is prepared to make recommendations to the full Town Board as follows: 
 
 
Approval of Minutes:  Approval of Minutes – Received and filed the minutes of 
the November 3, 2021meeting.  
 
Town Bid/Proposal Authorizations and Awards: 
 
No matters for this meeting. 
         
Grant Authorizations and Acceptances: 
 
No matters for this meeting. 
 
Contracts and Contract Change Orders: 
 
Approve new copier purchase contract with Toshiba (Town Clerk’s Office) – The 
FASC discussed with Daniel Aman, Town Clerk, his request for Town Board 
action to authorize the Supervisor to execute a lease/purchase contract via the 
East Suffolk BOCES contract for multiple Toshiba copiers via a 48 month 
purchasing agreement.  The contract includes all maintenance and supplies on 
each machine with the exception of paper and staples, with all copies (B&W and 
Color) billed monthly at the agreed upon rates.  (See memo from D. Aman).             
The FASC recommends the Town Board take favorable action on this matter. 
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Authorize Professional Services Agreement (renewal) for Financial Services 
(Finance Dept.) – The FASC discussed with Paula Parker her request for Town 
Board action to authorize the Supervisor to execute a professional services 
agreement with Municipal Solutions, Inc. for borrowing and fiscal advising 
services.  There is no increase in Serial Bonds or Bond Anticipation Note fees.  
However the hourly rate for other services did increase from $130 to $135 per 
hour.  This contract will have a term not to exceed 5 years and is contingent on 
the approval of the Town Attorney (see letter from P. Parker).  
The FASC recommends the Town Board take favorable action on this matter. 
 
 
Authorize Professional Employment Placement Services contract with Robert 
Half International, Inc. (Finance & Personnel Depts.) – The FASC discussed with 
Paula Parker and Tricia VanPutte the request for Town Board action to authorize 
the Supervisor to execute a professional services agreement with Robert Half 
International, Inc. for employment placement services.  The cost for these 
services will be 25% (twenty-five percent) of the successful candidate’s first year 
annual salary, if selected.  If the successful candidate is NOT selected utilizing 
services provided by Robert Half, no fee will be paid (see letter from P. Parker).  
The FASC recommends the Town Board take favorable action on this matter. 
(Note:  This matter was not on the Town Board Agenda for November 23rd) 
 
Budget Amendments and Transfers: 
 
No matters for this meeting. 
 
Personnel Matters: 
 
Approve the provisional appointment of Gidget Williams to the position of Senior 
Payroll Clerk in the Finance Department effective December 13, 2021(Finance 
Dept.) – The FASC discussed with Paula Parker her request for Town Board 
action to approve the provisional appointment of Gidget Williams to the position 
of Senior Payroll Clerk effective December 13, 2021.  This salary for this position 
will be set at $54,496 annually as consistent with Group 4 Step 1 of the Non-
Represented Employee Salary schedule for 40 hours/week.  This appointment is 
provisional and classified by Civil Service as competitive and requires the 
applicant to meet minimum qualifications and pass an examination.  Upon 
permanent appointment, the employee must complete a 52 week probationary 
period.  All other terms, benefits and conditions as outlined in the non-
represented policies will apply to this positon (see letters from P. Parker & T. 
VanPutte).  
The FASC recommends the Town Board take favorable action on this matter. 
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Other Matters for Action of the Town Board: 
 
Declare 2013 Mercedes Sprinter Ambulance as surplus to be sold at auction 
(Ambulance District) – The FASC discussed with Paula Parker the request from 
JulieRay Romano Business Manager for the Brighton Volunteer Ambulance to 
declare the 2013 Mercedes Sprinter Ambulance as surplus to be sold utilizing 
either the Municipal online auction or the Municipal live auction this coming 
spring.  This ambulance was replaced late in 2021 (see letter from J. Romano & 
P. Parker).      
FASC recommends the Town Board take favorable action on this matter. 
 
 
Executive Session:  to discuss the employment of particular people.   
Although this item was on the agenda, the committee did not go into any 
executive session this meeting. 
 
 
Other Matters for Discussion Only:  
 
Review 2022 FASC Meeting Schedule – Review schedule to be adopted at the 
January 3rd, 2022 organizational meeting.  The 2022 schedule was reviewed.  
Several changes were made.  An updated schedule will be presented at the next 
FASC meeting for consideration.    
 
Matters Tabled for Research and/or Discussion: 
 
 
No matters for this meeting 
 
 
   
**The FASC meeting was adjourned at 4: 30 pm. 
 

 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on Tuesday, 
NOVEMBER 30, 2021 at 3:30 p.m. in the AUDITORIUM at Brighton Town Hall. 

All members of the public are invited to attend FASC meetings. 
 

**AS PER THE REGULAR SCHEDULE (Room Change)** 
 











































Town of 

Brighton 
November 24, 2021 

Brighton Police Department 
2300 Elmwood Avenue 

Rochester, New York 14018 
(585) 784-5150 

Finance & Administrative Services Committee 
Honorable Town Board 
Town of Brighton 
2300 Elmwood A venue 
Rochester, New York 146 18 

re: Ms. Karen Kelley Office Clerk 3 - Proposed Step Increase 

Dear Board Members: 

David Catholdi 
Chief of Police 

As you are aware the former secretary to the Chief of Police retired in August 2021 was an Office 
Clerk 1. During that same period, we had two openings for Office Clerk 3 in Records and were 
interviewing for those positions. Ms. Kelley was interviewed and selected to work as an Office 
Clerk 3 in our records division. 

Due to the immediate need to find a replacement as Secretary to the Chief of Police, Ms. Kelley was 
willing to step into that role even though she was originally slated to work in our records division as 
an Office C lerk 3 with much less responsiblities. During her tenure as secretary to the Chief of 
Police, she has performed in an exemplary manner without any interruption of service to my office. 

Therefore I am requesting Ms. Kelley who is currently an Office Clerk 3 in group 2 at the step 1 
wage of $35,4 71.80 be advanced to step 2 effective January 1, 2022, at a rate of $38,074.40. The 
step advancement increasing her wage is commensurate with her assigned duties. Her remaining 
step increases will resume on her anniversary date of August 16th per the personnel policy of the 
Town of Brighton. Sufficient funding is availabe in the Police Department's 2022 adopted budget 
for personnel wages to cover (fund) this request. 

Thank you for your consideration and I would be happy to ans'vver any questions you may have. 

David Catholdi 
C hief of Police 

c: Paula Parker, Finance Director 
Tricia Van Putte. Director of Personnel 
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 Public Works 
Department 

 
     
    Mike Guyon, P.E. 

Commissioner of Public 
Works 

 
 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Mike.Guyon@townofbrighton.org   585-784-5225 

November 24, 2021 
 
 
The Honorable Finance and Administrative Services Committee 
Town of Brighton 
2300 Elmwood Avenue 
Rochester, New York 14618 
 
Re: Proposed Permanent Hiring  

Laborer Position (Highway Department) 
   
 
Dear Chairperson DiPonzio and Committee Members: 
 
 
The Highway Department has been seeking to fill two vacant laborer positions.   We continue to look for qualified 
candidates and we feel that Ryan Breen has the necessary experience and construction background to immediately 
assist our crews with their daily workload.  Therefore, I am recommending: 
 
1) Ryan Breen, 78 Riviera Drive, Rochester NY 14624 be appointed to the position of laborer subject to Town 

Board action; 
 
2) the effective date of hire will be Monday January 3, 2022 with the starting wage to be $20.23/hour (40 

hours/week) in accordance with the current collective bargaining agreement with the Brighton CSEA unit; 
 
3) the appointment is subject to a 52-week probationary period effective as of the date of hire; 
 
4) the other terms of hiring and employment shall also be in accordance with the current CSEA contract as 

well as other necessary documentation that shall be provided to our Human Resources Department.  
 
This appointment and position is classified as “noncompetitive” by the Monroe County Civil Service Commission.  
This position and salary has been accounted for in the 2022 budget.  Ryan Breen is a well-qualified candidate as 
demonstrated in the interview process and his references. 
 

As always, thank you for your consideration.  I will be in attendance at your regularly scheduled November 
30, 2022 meeting in the event that you have any questions regarding this matter.  
 
Sincerely, 
 
 
 
Michael E. Guyon 
Commissioner of Public Works 
 
cc: S. Zimmer 
 P. Parker 

B. Monroe 
T. Van Putte 
K. Gordon 
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*Have communications and documents to Director of Finance by noon on the Friday before with 

originals to the Assistant to the Supervisor. 

 

 

FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

2022 MEETING SCHEDULE 
 

All meetings are scheduled for the Stage Conference Room or the 

Town Auditorium  

At 3:30 p.m. (unless otherwise noted) 
 

Monday, January 3 @ following TB meeting 

Tuesday, January 18 
 

Tuesday, February 1 
 

Tuesday, February 15 
 

Tuesday, March 1 
 

Tuesday, March 15 

Tuesday, April 5 

Tuesday, April 19 

Wednesday, May 4 @8:30 am 

Wednesday, May 18 @8:30 am 

Wednesday, June 1 @ 8:30 am 

Wednesday, June 15 @ 8:30 am 

Wednesday, July 6 @ 8:30 am 

Wednesday, July 20 @ 8:30 am 

Wednesday, August 3 @ 8:30 am 

Wednesday, August 17 @ 8:30 am 

Tuesday, September 6 

Tuesday, September 20 

Tuesday, October 4 @ 1:00 pm 

Tuesday, October 18 

Tuesday, November 1 

Tuesday, November 15 

Tuesday, December 6 

Tuesday, December 20  




