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TOWN OF BRIGHTON TOWN BOARD 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

MEETING AGENDA 
Meeting Date: Tuesday, April 5, 2022 (3:30 p.m.) 

Location: Auditorium, Brighton Town Hall 
 

1. Approval of Minutes – Receive and file minutes of the March 15th, 2022 
meeting.           
  

2. Declare two police vehicles as surplus to be sold at the spring 2022 Annual 
Municipal Auction (Police Dept.) – Request from Police Chief David Catholdi 
for Town Board action to declare two Police vehicles #112 and #119, a 2015 
and a 2017 Ford Explorers respectively.  These vehicles will be sold at the 
annual Municipal Auction in May of 2022 (see letter from D. Catholdi).  
  

3. Authorize the participation in the NYS Homeland Security Local Exercise Grant 
activities (Police Dept.) – Request from Police Chief David Catholdi for Town 
Board action to authorize the Supervisor to sign the necessary agreements to 
participate in the New York State Homeland Security Local Exercise 
Reimbursement Grant.  The Town Police Department has participated in the 
activities in the past.  The grant will allow for the recoupment of personnel 
costs to participate in these exercises (see letter from D. Catholdi).  
   

4. Authorize the Supervisor to execute a contract with the Skycoasters for the 4th 
of July 2022 celebration (Parks Dept.) – Request from Matt Beeman for Town 
Board action to authorize the Supervisor to execute a contract with the 
Skycoasters to provide music at the 2022 4th of July celebration.  The cost of 
this contract will not exceed $3,800 and funding is available in the celebrations 
budget (see letter from M. Beeman).       
   

5. Authorize the Supervisor to execute a contract with Young Explosives for the 
4th of July 2022 celebration (Parks Dept.) – Request from Matt Beeman for 
Town Board action to authorize the Supervisor to execute a contract with 
Young Explosives to provide the 2022 4th of July fireworks display. The cost of 
this contract will not exceed $11,400 and Young Explosives will provide all the 
necessary insurance information naming the Town of Brighton as additionally 
insured.  Funds are available in the 2022 celebrations budget (see letter from 
M. Beeman).          
  

6. Award bid and authorize the Supervisor to execute a contract with Plant 
Concepts, Inc. for the GIGP Monroe Avenue maintenance (Public works Dept.) 
– Request from Chad Roscoe for Town Board action to award the bid for the 
Monroe Avenue GIGP green infrastructure maintenance to Plant Concepts, 
Inc. in an amount not to exceed $42,350.  This contract will be effective 
immediately through March 31, 2023.  There is also the option to renew this 
contract for two additional periods at the sole discretion of the Town (see letter 
from C. Roscoe).         
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7. Accept SAM Grant award of $350,000 for the Library roof and authorize the 
Supervisor to execute all related documents (Public Works Dept.) – Request 
from Mike Guyon for Town Board action to accept a SAM Grant in the amount 
of $350,000 to partially fund the replacement of the Library roof.  Further 
authorize the Supervisor and his designee to execute all related documents as 
necessary for the acceptance and administration of this grant (see letter from 
M. Guyon).          
   

8. Approve contract with CIH Services for air quality monitoring as related to the 
Library Roof Replacement Project (Public Works/Facilities Dept.) – Request 
from Evert Garcia for Town Board action to approve a contract with CIH 
(Certified Industrial Hygienist) to provide air quality monitoring services for 
several days during the installation of the membrane roof system.  The Library 
has requested these services due to the odors of the compounds used in the 
membrane placement and sealing.  The daily cost of these services will be 
$1,440 plus an additional $500 for each “badge” sample if warranted.  An 
estimated five days at a minimum will be needed (see letter from E. Garcia).  
              

9. Award RFP and authorize the Supervisor to execute a contract with Lu 
Engineers for Phase I Environmental Site Assessment services (Public Works 
Dept.) – Request from Evert Garcia for Town Board action to authorize the 
Supervisor to execute a contract with Lu Engineers for Phase I Environmental 
Site Assessment Services.  These services will be utilized in conjunction with 
the proposed purchase of the 44.3 acres of land on S. Winton Road.  The 
contract amount will not exceed $1,600 (see letter from E. Garcia).  
   

10. Approve Non-Represented Salary Schedule amendment (Public Works Dept.) 
– Request from Mike Guyon for Town Board action to add the position of 
Senior Planner to Group 10 of the Non-Represented Salary Schedule.  Further 
the position of Planning Associate will be deleted following the official 
retirement of Ramsey Boehner (see letter from M. Guyon).   
             

11. Approve the promotional appointment of Rick DiStefano to Senior Planner 
effective May 2, 2022 (Public Works Dept.) – Request from Mike Guyon for 
Town Board action to approve the promotional appointment of Rick DiStefano 
from Planner to Senior Planner effective May 2, 2022.  Further Mr. DiStefano’s 
salary will be placed in Group 10, Step 2 at $84,338.80 annually for a 35 hour 
work week.  This promotion is subject to a 26 week probationary period (see 
letter from M. Guyon).         
   

12.  Approve the promotional appointment of Jeff Frisch Planner effective May 2, 
2022 (Public Works Dept.) – Request from Mike Guyon for Town Board action 
to approve the promotional appointment of Jeff Frisch from Planning 
Technician to Planner effective May 2, 2022.  Further Mr. Frisch’s salary will be 
placed in Group 7, Step 3 at $63,991.20 annually for a 35 hour work week.  
This promotion is subject to a 26 week probationary period (see letter from M. 
Guyon).           
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13. Authorize an amendment to the current contract with Gwen, Inc. to increase 
the not to exceed amount by $5,016 (Supervisor’s Office) – Request from 
Supervisor Moehle for Town Board action to amend the current contract with 
Gwen, Inc. to increase the original agreement by $5,016 from $47,500 to an 
amount not to exceed $52,516.  The work of the IDEA Board took longer than 
expected due to the COVID-19 Pandemic and as a result more of the 
consultant’s time being utilized to keep the project on course (see letter from B. 
Moehle).             
   

14. Authorize appropriations 2022 budget and 2022 re-appropriations for Capital 
Projects in process (Finance Dept.) – Request from Paula Parker for Town 
Board action to approve the list of appropriations necessary to allow for some 
small equipment purchases, fees related to the administrative and LOSAP 
dissolution fees for the WBFPD, the re-appropriation of the current Capital 
Projects and entries to close finished Capital Projects.  A fully detailed list is 
attached (see letter from P. Parker).  

             
15. Approve annual subscriptions with ClearGov for Digital Budget Book and 

Capital Budgeting (Finance Dept.) – Request from Paula Parker for Town 
Board action to approve annual subscriptions with ClearGov for Digital Budget 
Book and Capital Budgeting & Planning software.  This online software will 
streamline and enhance these processes.  The cost for 2022 (for the 2023 
budget year) is $10,773.33 and the cost of the software for all additional years 
through 2027 will be $11,840.  This contract can be cancelled with at least 60 
days’ notice prior to the end of the fiscal year (see letter from P. Parker).   

 
16. Adopt a Type I SEQR negative declaration as related to the purchase of the 

44.3 acres of land on S. Winton Road (Public Works Dept.) – Request from 
Ramsey Boehner for Town Board action to approve and adopt the Type I 
negative declaration as related to the purchase of the 44.32 acres of land on S. 
Winton Road (see letter from R. Boehner).      
    

17. Adopt Bond Resolution in the amount of $1,895,000 for the purchase of 44.32 
acres of land located at S. Winton Road and adjacent to the current Buckland 
Park (Finance Dept.) – Request from Paula Parker for Town Board action to 
adopt a bond resolution in the amount of $1,895,000 to purchase 44.32 acres 
of land (parcel #150.05-1-1.22) located on S. Winton Road.  The bond amount 
includes $1,845,000 for the land and an additional $50,000 for all bond related 
expenses such as closing costs, legal and municipal advisory fees, advertising 
and other miscellaneous fees.  The Bond Resolution is being prepared by the 
Town’s Bond Council and will be subject to both permissive referendum and 
estoppel periods (see letter from P. Parker).  
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18. Approve Finance Department Organizational Chart amendment and Non-
Represented Salary Schedule Amendment (Finance Dept.) – Request from 
Paula Parker for Town Board action to add the position of Senior Office 
Account Clerk to the Finance Department’s organizational chart effective 
immediately.  Also place this title on Group 4 of the Non-Represented Salary 
Schedule.  With the retirement of the Assistance Director of Finance, these 
changes are necessary for the continued operation of the Finance Department 
(see letter from P. Parker).          
            
         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on TUESDAY, 
APRIL 19, 2022 at 3:30 p.m. in the AUDITORIUM of the Brighton Town Hall.  All 

members of the public are invited to attend FASC meetings. 
 

**AS PER THE REGULAR SCHEDULE** 
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Brighton Town Board 
Finance and Administrative Services Committee 

Meeting Notes from the Tuesday, March 15, 2022 Meeting 
 

ATTENDEES 
 

FASC Committee members:         Other Town Councilmembers: 
Jason DiPonzio (Chair)    Christine Corrado 
Robin Wilt 
Supervisor William Moehle 
Paula Parker (Staff to the Committee) 

 
Department Heads/Other attendees: 

Mike Guyon (Highway/Public Works) 
Tricia VanPutte (Personnel) 

    
 

The Town Board’s Finance and Administrative Services Committee (the FASC) 
met at 3:30 p.m. and reviewed a number of contractual, procurement, finance 
and/or budget, and personnel related matters referred by Town departments and 
is prepared to make recommendations to the full Town Board as follows: 
 

Approval of Minutes:  Approval of Minutes – Received and filed the minutes of 
the March 1, 2022 meeting.  
 
Town Bid/Proposal Authorizations and Awards: 
 
Award bid for tree maintenance & removal services to Terry Tree Service, LLC 
per rates as bid (Public Works Dept.) – The FASC discussed with Mike Guyon 
the request from Chad Roscoe for Town Board action to award a contract and 
authorize the Supervisor to execute a contract with the lowest responsible bidder, 
Terry Tree Service, LLC, for tree maintenance and removal services per pricing 
as bid.  Contract will be effective immediately through December 31, 2022, with 
three additional annual renewal options each at the sole discretion of the Town 
and running per calendar year (see letter from C. Roscoe). 
The FASC recommends the Town Board take favorable action on this matter. 
  
Grant Authorizations and Acceptances: 
 
No matters for this meeting. 
 
Contracts and Contract Change Orders: 
 
Approve subscription and issuance of purchase order ShiftDiff, LLC for vacant 
position posting (Personnel Dept.) – The FASC discussed with Tricia VanPutte 
her request for Town Board action to approve a subscription to ShiftDiff, LLC for 
the posting of the Town’s vacant positions utilizing ShiftDiff’s online search 
engine.  The cost of this service is $25 per month ($300 annually).  ShiftDiff will 
retrieve our vacant position postings from our website and post them in the 
greater Rochester and Finger Lakes areas utilizing their established network (see 
letter from T. VanPutte).        
The FASC recommends the Town Board take favorable action on this matter. 
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Approve RFP contract with Stantec Consulting Services, Inc. for 12 Corners 
Traffic Study in an amount not to exceed $11,100 (Public Works Dept.) – The 
FASC discussed with Mike Guyon his request for Town Board action to approve 
and authorize the Supervisor to execute a contract with Stantec Consulting 
Services, Inc. for a feasibility study of adding left turning lanes and/or protected 
left turn movements on Winton Road at Monroe Avenue.  Base amount of the 
contract is $8,800 with an additional amount of $2,300 should street light data be 
required by the MC DOT for a total contract amount of $11,100.  Contract will be 
effective upon execution through the competition of the study.  Also authorize the 
Finance Department to make the necessary budget amendments (see letter from 
M. Guyon).    
The FASC recommends the Town Board take favorable action on this matter. 
 
Budget Amendments and Transfers: 
 
No matters for this meeting. 
 
Other Matters for Action of the Town Board: 
 
No matters for this meeting. 
 
 
Personnel Matters: 
 
Amend Table of Organization in the Building and Planning Department (Public 
Works Dept.) – The FASC discussed with Mike Guyon his request for Town 
Board action to approve a correction/clarification to the amendment in the 
Building and Planning Department’s table of organization.  After reviewing the 
numerous job descriptions and duties of the Part Time Building Inspection, it is 
more appropriate that this title be Part-Time Assistant Building Inspector.  This 
change will replace the new title and remove the old title.  This new title will be 
placed in Group X of the Part-Time Permanent and Seasonal Employee Wage 
Schedule (see letter (see letter from M. Guyon). 
The FASC recommends the Town Board take favorable action on this matter. 
 
      
Amend the Sewer Department’s table of organization (Highway & Sewer Dept.) – 
The FASC discussed with Mike Guyon his request for Town Board action to 
approve an amendment to the Highway and Sewer tables of organization as 
follows:   Sewer: make current positon of Clerk II Part Time to Full Time, with the 
salary being set at Group 3, Step 2 ($43,898.40 annually - $24.21/hr) for the 
Clerk II full time position.  The original table presented in the letter dated January 
31, 2022 failed to take into account the difference in the hourly rates for the part 
time and full time position salary schedules.  The full time rate ($24.21) is slightly 
over 13% hirer at the same step as the part time rate ($21.30).  This change 
would be effective as of March 14, 2022 (see letter from M. Guyon).    
The FASC recommends the Town Board take favorable action on this matter. 
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Appoint Ellen Padulo to the Full Time position of Clerk II in the Sewer 
Department effective March 14, 2022 (Sewer Dept.) – The FASC discussed with 
Mike Guyon his request to move Ellen Padulo from the Sewer Clerk II Part Time 
to the Sewer Clerk Full Time effective March 14, 2022.  Salary will be set at 
Group 3, Step 2 $43,898.40 annually for a 35 hour workweek or $24.21 per 
hour.as per the Non-Represented Full-Time Salary Schedule with all other 
benefits as per the Town Full-Time Non-Represented policy (see letter from M. 
Guyon).           
The FASC recommends the Town Board take favorable action on this matter. 
   
Executive Session:   
 
There was a motion by Robin Wilt at 4:00 pm to enter an executive session to 
discuss the employment of particular people.  This was seconded by Supervisor 
Moehle and all voted aye. 
At 4:20 pm there was a motion by Robin Wilt to end the executive session and a 
second by Supervisor Moehle.  All voted aye.   
 
Other Matters for Discussion Only:  
 
No matters for this meeting. 
 
Matters Tabled for Research and/or Discussion: 
 
No matters for this meeting. 
  
**The FASC meeting was adjourned at 4:20 pm. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on Tuesday, 
APRIL 5, 2022 at 3:30 PM in the AUDITORIUM at Brighton Town Hall. 

All members of the public are invited to attend FASC meetings. 
 

**AS PER THE REGULAR SCHEDULE (Room Change)** 

















  Public Works Department 
 Commissioner of Public Works – Michael Guyon, P.E. 

     
    Chad Roscoe 

Junior Engineer 
 

 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Chad.Roscoe@townofbrighton.org   585-784-5224 

March 24, 2022 
 
The Honorable Finance and Administrative Services Committee 
Town of Brighton 
2300 Elmwood A venue 
Rochester, New York 14618 
 
Re:  Monroe Avenue GIGP Project 
 Green Infrastructure Maintenance  
 Contract Award  
 
Dear Councilperson DiPonzio and Committee Members: 
 
The bids for the above referenced project were publicly advertised and publicly opened, all as required by law.  
Bids were received and opened on March 24, 2022 at 9:30 AM. Attached is the bid notice for your reference. 
 
One (1) contractor, Plant Concepts Inc., obtained the bidding documents and submitted a bid proposal. The bid 
pricing submitted by Plant Concepts to provide maintenance for each type of green infrastructure practice along the 
Monroe Avenue GIGP project is shown in Table-1 below. 
 
Table-1 

Payment Item Description Unit Total Cost 
001 Bioretention Area LS $34,400 
002 Wetland Area LS $4,800 
003 Permeable Pavement LS $3,150 

Base Bid Total $42,350 
 
I am requesting that FASC recommend that the Town Board award the contract to provide maintenance services for 
the green infrastructure along Monroe Avenue to the low, responsible and responsive bidder, Plant Concepts, Inc. 
for a total contract cost not to exceed $42,350.  $48,990 is available to fund  this project is in ADPW.85.10 4.43 
Landscaping Maintenance of the approved amended budget for 2022. 
  
The effective term of this contract is immediate through March 31, 2023, with an option to renew up to two (2) 
additional twelve (12) months periods at the sole discretion of the Town of Brighton.  
 
As always, thank you for your consideration. I will be in attend your regularly scheduled meeting in the event that 
you have any questions regarding this matter. 
 
Respectfully, 

 
Chad J. Roscoe 
Junior Engineer  





  Public Works Department 
 Commissioner of Public Works – Michael Guyon, P.E. 

     
    Evert Garcia, P.E. 

Town Engineer 
 

 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Evert.Garcia@townofbrighton.org   585-784-5222 

April 4, 2022 
 
 
The Honorable Finance and Administrative Services Committee  
Town of Brighton 
2300 Elmwood Avenue 
Rochester, New York 14618 
 
Re: Brighton Memorial Library Roof Replacement Project 
 Certified Industrial Hygienist  
  
Dear Chairman DiPonzio and Committee Members: 
 
The Brighton Memorial Library roof replacement project is scheduled to begin the week of April 18. The 
installation of the proposed membrane roof system requires the use of various primers and adhesives which contain 
low volatile organic compounds (VOCs) that commonly cause distinct odors during installation. As such, the 
Brighton Memorial Library has requested that a certified industrial hygienist (CIH) provide air monitoring during 
the installation of the new roof system. Similar services were provided during the re-roof of the public safety wing 
in 2012 by David Dufford, CIH.  
 
Town staff requested a quote from Mr. Dufford to provide air monitoring professional services during the 
replacement of the Brighton Memorial Library roof. The services include coordination with the contractor to 
determine best management practices during installation, real-time air sampling during the installation process, and 
perform VOC testing with laboratory analysis. The project fees associated with Mr. Dufford’s services are outlined 
in Table-1 below: 
 

 
 
We are estimating that at a minimum, five days (5) of the CIH services and photoionization detector will be needed 
for this project along with one (1) MDI full shift laboratory analysis. The estimated cost for these services is 
$6,400. The fee for a laboratory analysis of VOC badge monitoring was provided by Mr. Dufford if deemed 
necessary during the project. A copy of Mr. Dufford’s proposal is attached.  
 



We are requesting that the FASC recommend that the Town Board authorize the Supervisor to enter into an 
agreement with CANAM Environmental Safety, Inc. to provide air monitoring professional services during the 
installation of the Brighton Memorial Library roof project. Additionally, we are requesting that FASC authorize the 
Finance department to coordinate with the Brighton Memorial Library to complete the necessary 2022 budget 
amendments to fund these services.  
 
As always, your consideration of matters such as this is greatly appreciated.  
 
Respectfully,  
 
 
 
Evert Garcia, PE 
Department of Public Works 
 
Cc Paula Parker 
 Michael E. Guyon 
 



 

42 Main Street Suite 1 Scottsville, New York 14546 .  (585) 261-3205 
Email: david@canamenv.com . www.canamenv.com 

April 1, 2022 

 

Evert Garcia, P.E. 

Town of Brighton 

2300 Elmwood Avenue  

Rochester, NY 14618  

 

RE:  Air Monitoring During Roofing Replacement at Brighton Memorial Library 

 

Dear Evert,  

 

Thank you for the opportunity to provide this proposal for Certified Industrial Hygiene services 

associated with performing chemical exposure monitoring during roof replacement at the Brighton 

Memorial Library 2300 Elmwood Ave, Rochester, NY 14618.  It is understood that the Town of Brighton 

is replacing the library roof and desires to keep it open and occupied during the project. A review of the 

safety data sheets provided show that the roofing adhesives being used are hazardous chemicals and the 

ingredients have published airborne occupational exposure limits.  The “Low-VOC” roofing adhesives 

being used contain:  toluene, acetone, methyl acetate, heptane, and dimethyl ether. This adhesive will 

release volatile organic compound vapors at room temperature and is highly flammable. Inhalation of 

odors and vapors may cause respiratory irritation. The “Flexible Fast Part A” adhesive contains 

diphenylmethane diisocyanate (MDI). This chemical is suspected of causing cancer, contains isocyanates, 

and inhalation of vapors may cause respiratory irritation.  Based on our understanding we propose the 

following scope of work: 

 

Scope of Work 

 

I. All work will be conducted by a Certified Industrial Hygienist (CIH) in a manner consistent with 

recognized professional practices.  

 

II. Perform daily coordination with the roofing contractor and general contractor to determine 

roofing adhesive use schedule, engineering controls, administrative controls and work practices 

planned to prevent chemical odors from entering the building, e.g., turning off outside air 

handlers and sealing air intakes when applying adhesive near AHUs. 

 

III. Perform daily real-time air sampling inside the library during the application of roofing 

adhesives. Air samples will be taken using a direct reading photoionization detector (PID). A 

Photoionization Detector (PID) is a gas detector used to measures volatile organic compounds 

(VOCs), such as toluene, and other vapors. The primary limitation is that the PID provides a 

nonselective measurement. It measures the total organic gas concentration without identifying 

individual species. 

 

IV. Perform an initial exposure assessment the first day “Low-VOC” roofing adhesive work takes 

place for an entire work shift.  An 8-hour time-weighted-average (TWA) personal air sample 

using a passive “badge” monitor pinned to the lapel of the librarian will be collected and analyzed 

for VOCs including: toluene, acetone, methyl acetate, heptane, and dimethyl ether. Results will 

be compared to published occupational exposure limits. 
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V. Perform an initial exposure assessment the first day “Flexible Fast Part A” adhesive containing 

MDI work takes place for an entire work shift.  An 8-hour time-weighted-average (TWA) area air 

sample using an active sampling pump and sample media filter will be set up in the library and 

analyzed for MDI. Results will be compared to published occupational exposure limits. 

 

VI. Air samples collected will be submitted to an American Industrial Hygiene Association (AIHA) 

Accredited Laboratory. 

 

Air monitoring data records shall indicate:  

 

 The date of the measurement for each sample taken;  

 The task monitored;  

 Sampling and analytical methods used;  

 The number, duration, and results of samples taken;  

 The identity of the laboratory that performed the analysis; 

 The name, ID number, and job classification of all employees represented by the monitoring, 

indicating which employees were actually monitored. 

 The laboratory results. 

 

PROFESSIONAL SERVICES FEE 

Our proposed fee includes professional services, equipment, materials and supplies associated with the 

industrial hygiene job including a report for the above scope of work. The table below outlines a 

breakdown of the services and costs.  Total number of days and samples for laboratory analysis is to be 

determined (TBD). 

 

Table 1 – Project Fee CIH Services 

Description Project Fees 

Certified Industrial Hygienist (CIH) - Site work sampling, equipment, 

materials, supplies, mileage, travel, laboratory shipping, report, etc. 

$1,040.00 / Day 

Photoionization detector $200.00 / Day 

 

Laboratory Analysis of “badge” monitor analyzed for VOCs including: 

toluene, acetone, methyl acetate, heptane, and dimethyl ether. 

 

$500.00 / sample 

Laboratory Analysis MDI full-shift sample $200.00 / sample 

 

 

Terms 

A purchase order (P.O.) or signed work authorization are required before starting work. Invoice balances 

are due within 30 days of invoice.   If this proposal is satisfactory to you please sign it and return to us.  If 

you have any questions or require additional information, please do not hesitate to contact me.  Thank 

you. 

 

Sincerely, 

 

 

Dr. David Duford, CIH, CHMM 

Certified Industrial Hygienist 

585.261.3205 

This Proposal is Understood and Accepted:   

By: 

 

Date: 

 

Phone: 



  Public Works Department 
 Commissioner of Public Works – Michael Guyon, P.E. 

     
    Evert Garcia, P.E. 

Town Engineer 
 

 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Evert.Garcia@townofbrighton.org   585-784-5222 

March 31, 2022 
 
 
The Honorable Finance and Administrative Services Committee  
Town of Brighton 
2300 Elmwood Avenue 
Rochester, New York 14618 
 
Re: Phase 1 Environmental Site Assessment  
 Professional Consulting Services 
  
Dear Chairman DiPonzio and Committee Members: 
 
The Town of Brighton is considering the acquisition of a 44.3-acre parcel to expand Buckland Park and is in the 
process of conducting “due diligence” to identify any issues associated with the subject property. The Town 
prepared a Request for Proposals (RFP) seeking a qualified environmental consultant to perform a Phase 1 
Environmental Site Assessment of the subject property in accordance with ASTM E1527-21 “Standard Practice of 
Environmental Site Assessments: Phase 1 Environmental Site Assessment Process.”  
 
The RFP was advertised on March 16, 2022 and responses were received on March 30, 2022. Ten (10) firms 
submitted responses to the RFP and are summarized in Table 1 below along with their price to provide the 
requested professional services. 
 
Table 1 

 
 
Town staff reviewed the submitted proposals for completeness and accuracy and determined that Lu Engineers is 
the lowest priced and qualified firm to perform these services. Therefore, I am requesting that the FASC 
recommend that the Town Board authorize the Supervisor to enter into an agreement with Lu Engineers to provide 
the professional services in accordance with the scope outlined in the March 16, 2022 Request for Proposals Phase 
1 Environmental Site Assessment for a cost not to exceed $1,600. Additionally, I am requesting that FASC 
authorize the Finance department to complete the necessary 2022 budget amendments to fund these services.  
 

CONSULTING FIRM PRICE PROPOSAL
Lu Engineers 1,600.00$                           
Ravi Engineering & Land Surveying 1,800.00$                           
Neu-Velle 1,850.00$                           
Day Environmental 2,100.00$                           
LaBella 2,100.00$                           
Atlantic Testing Laboratories 2,300.00$                           
EFI Global 2,600.00$                           
Stantec 3,000.00$                           
Barton and Loguidice 3,200.00$                           
SWCA 4,000.00$                           



I will be in attendance at your regularly scheduled April 5, 2022 meeting in the event that you have any questions 
regarding this correspondence. As always, your consideration of matters such as this is greatly appreciated. 
 
Respectfully, 
 
 
 
Evert Garcia, PE 
Department of Public Works 
 
Cc Paula Parker 
 Michael E. Guyon 
 Ken Gordon 









































 

 Public Works 
Department 

 
     
    Mike Guyon, P.E. 

Commissioner of Public 
Works 

 
 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Mike.Guyon@townofbrighton.org   585-784-5225 

April 4, 2022 

 

The Honorable Finance and Administrative Services Committee 
Town of Brighton 
2300 Elmwood Avenue 
Rochester, New York  14618 
 
re:  Senior Planner Promotion 
  Rick DiStefano 
 
Dear Chairperson DiPonzio and Committee Members: 
 
As you are aware Ramsey Boehner will be retiring in April 2022.  Staff and I presented a transition plan to the FASC 
on October  5, 2021  that we believe will  address  the  loss of Ramsey’s 30+  years of  experience.  The proposed 
Organization chart results in the elimination of the Associate Planner position following the retirement of Ramsey 
Boehner and the addition of a Senior Planner position which would oversee the Building and Planning Department.  
The Senior Planner position was  selected  since  it  represents  the correct  line of promotion as described by  the 
Monroe County Civil Service. 
 
I am proposing that Rick DiStefano be promoted to Senior Planner, Group 10, 35 hours/week, step 2, $84,338.80 
annual salary with a 26‐week probation period beginning May 2, 2022. 
 
As always thank you for your consideration.  I will be in attendance at the regularly scheduled April 5, 2022 FASC 
meeting to answer any question regarding this matter. 
 
Respectfully, 

 
Michael E. Guyon 
 
cc.  Bridget Monroe 

Paula Parker 
  Tricia Van Putte 
  Ken Gordon 





  

 

     

    

 

 
 
 
  

March 28, 2022 

 

The Honorable Finance & Administrative Services Committee 

Town of Brighton 

2300 Elmwood Avenue 

Rochester, New York 14618 

  

Re: Amending agreement with Gwen, Inc., IDEA Board consultant    

 

Dear Councilperson DiPonzio and Committee Members:  

 

On April 10, 2019, the Town Board approved an agreement with Gwen, Inc. to serve as the 

consultant for the new Inclusion, Diversity and Equity Advisory Board (“IDEA Board”). Since that 

time, Gwen, Inc. has facilitated numerous meetings of the IDEA Board, two “World Cafes” for 

gathering community feedback on diversity, equity and inclusion in Brighton, and has worked with 

the IDEA Board to draft an Inclusion, Diversity and Equity Action Plan (“IDEA Plan”).  The draft 

IDEA Plan was presented to the Town Board during the Town Board meeting of February 23, 2022, 

and shortly thereafter, the IDEA website was launched.  Currently, members of the IDEA Board and 

Town Board are working together to plan community feedback opportunities on the draft Plan before 

it is presented to the Town Board for approval.   

 

The work of the IDEA Board took longer than anticipated due to the tremendous changes to daily 

living and working during the worst of the COVID pandemic throughout 2020 and 2021.  As a 

result, more of the consultant’s time was needed to keep the initiative on course.  I recommend that 

the Town Board take action to authorize the Supervisor to amend the professional services 

agreement with Gwen, Inc. by increasing the total cost of the original agreement of $47,500 by 

$5,016, increasing the not-to-exceed amount from $47,500 to $52,516.  

 

Thank you for your consideration of this matter. 

 

Respectfully Submitted, 

 

 

 

 

William W. Moehle 

Town Supervisor 
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