
 Page 1 of 3 G:\FinanceDirector\FASC Materials\Agendas\2022\10 04 2022\10 04 2022 FASC Agenda.docx

 
 

TOWN OF BRIGHTON TOWN BOARD 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

MEETING AGENDA 
Meeting Date: Tuesday, October 4, 2022 (1:00 p.m.) 

Location: AUDITORIUM, Brighton Town Hall 
    
        
1. Approval of Minutes – Receive and file minutes of the September 20th, 2022 

meeting.           
   

2. Authorize JCAP Grant for Justice Court for the 2022-2023 program period 
(Justice Court Dept.) – Request from Lisa Pavlovych for Town Board 
authorization to submit a grant application in the amount of $8,200 to the 
Justice Court Assistance Program (JCAP).  The grant funds will cover the 
woodwork refinishing of the clerk’s bench areas, jury box, witness stand, room 
dividers and interior doors.  Quotes were solicited with on Seamless 
Construction responding (see letter from L. Pavlovych).    
   

3. Award Bid for the purchase of one 2022 Ford Explorer for the Police 
Department (Police Dept.) – Request from Police Chief David Catholdi for 
Town Board action to award the bid for one (1) 2022 Ford Explorer to EH 
Automotive #5 LLC – DBA Tradition Ford.  The vehicle meets all the bid 
specifications with a cost not to exceed $44,465.  A sealed bid process was 
done due to the lack of replies from the New York State Vehicle Marketplace 
(see letter from D. Catholdi).        
    

4. Approve a professional services contract in the amount of $3,000 with the 
Cohen Law Group (Public Works Dept.) – Request from Mike Guyon for Town 
Board action to approve a professional services contract with the Cohen Law 
Group in the amount of $3,000.  The services will be to review the contract 
Verizon Wireless provided to the Town for the Right of Way Licensing 
agreement as related to Town Poles in the County and State Right of Ways.  
The revisions by Verizon are substantial and necessitate a detailed and 
thorough review (see letter from M. Guyon).      
       

5. Approve an appointment to the position of Laborer in the Highway Department 
effective October 31, 2022 (Highway Dept.) – Request from Mike Guyon for 
Town Board action to approve the appointment of JaQuane Wyche to the 
position of Laborer effective October 31, 2022 at a starting wage of 
$20.23/hour (40 hour work week), in accordance with the CSEA bargaining 
agreement.  This appointment is subject to the successful competition of a 52 
week probationary period with all other terms and conditions as outlined in the 
CSEA bargaining agreement and appropriate Town Policies.  This positon is 
classified as non-competitive by Monroe County Civil Service Commission (see 
letter from M. Guyon).         
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6. Approve a professional services contract with Municipal Solutions, Inc. for 
financial and disclosure filings with EMMA with fees set forth in the contact 
(Finance Dept.) – Request from Paula Parker for Town Board action to 
approve a professional services contract with Municipal Solutions, Inc. for 
services related to the filing of the financial statements/budgets ($200 per filing) 
and any material event filings ($230 per filing).  The contract will be effective for 
a five year term beginning on October 2, 2022 through October 1, 2027.  This 
agreement can be cancelled at any time by either party (see letter from P. 
Parker).           
             

7. Authorize amendment to the 2022 budget for the utilization of ARPA funds for 
the HVAC/Town Hall review project (Finance Dept.) – Request from Paula 
Parker for Town Board action to amend the 2022 budget as follows:  
 To:  A.UNDST.4289  Other Federal Aid  $116,660  
 To:  A.UNDST.9.10  Trans. To Capital Projects $116,660           
Funds will be appropriated from the ARPA funds previously received (see letter 
from P. Parker).          
   

8. Authorize amendment to the 2022 budget for the purchase of vehicles as 
outlined in the 2023-2025 CIP adopted at the 9/28/2022 Town Board meeting  
(Finance Dept.) – Request from Paula Parker for Town Board action to amend 
the 2022 budget as follows:       
 To:  A.DPW.1490.2.22   Trucks/Vans  $ 45,000  
 To:  A.DPW.1620.2.22   Trucks/Vans     60,000  
 To:  A.DPW.8020.2.22   Trucks/Vans     36,900  
 To:  A.PARKS.7021.2.23   Tractors/Backhoes        53,000  
 To:  D.HWY.5130.2.22   Trucks/Vans     66,000  
 To:  D.HWY.5130.2.23   Tractors/Backhoes               61,300  
 To:  SS.SEWER.8120.2.22  Trucks/Vans     58,200     
Funds will be appropriated from any funds available (fund balance) so the 
vehicles can be ordered.  This is being done to vehicle availability and delayed 
delivery concerns (see letter from P. Parker).     
   

9. Authorize amendment of the 2022 Permanent Part-Time & Seasonal Salary 
Schedule effective October 15, 2022 pay period (Finance Dept.)  Request from 
Paula Parker to amend the Permanent Part-Time & Seasonal salary schedule 
to include the change in the hourly rate for Office Clerk III and Student Intern 
(Engineering).  Other changes include the separation of the Permanent Part-
Time and Seasonal listing into two sections.  Obsolete titles have been 
removed and seasonal positions have been grouped by title.  The schedule will 
be effective with the pay period beginning on October 15, 2022.  Affected 
Department Heads and the Personnel Department have reviewed these 
changes and are in support of them (see letter from P. Parker and support 
letters).           
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EXECUTIVE SESSION:               
Discuss the employment of particular employees/persons.    
             
10. Set salary for Office Clerk III in the Town Clerk’s Office retroactively back to the 

pay period beginning 6/25/2022 for a particular employee (Town Clerk’s Office) 
– Request from Town Clerk Dan Aman to consider retroactively paying one 
position of Officer Clerk III Part-Time back to the pay period beginning on June 
25, 2022 (see letter from D. Aman).        
            
       

11. Facilities Department Reorganization (Public Works Dept.) – Review and 
discuss the Facilities Department reorganization plan outlining the buildings 
and responsibilities.  Amend the Department Head Salary Schedule by placing 
the title of Maintenance Mechanic position on Group A, Step 2 at an annual 
salary of $86,898.30 and removing that title from Group 6 of the Non-
represented full time salary schedule.  The effective date of the change will be 
determined after discussion with the committee (see letter from M. Guyon). 
            
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on  
TUESDAY, October 18, 2022 at 3:30 p.m. in the 

 AUDITORIUM at the Brighton Town Hall.   
All members of the public are invited to attend FASC meetings. 

 

**AS PER THE REGULAR SCHEDULE** 
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Brighton Town Board 
Finance and Administrative Services Committee 

Meeting Notes from the Tuesday, September 20, 2022 Meeting 
 

ATTENDEES 
 

FASC Committee members:         Other Town Councilmembers: 
Jason DiPonzio (Chair)    Christine Corrado 
Robin Wilt 
William Moehle       
Paula Parker (Staff to the Committee) 

 
Department Heads/Other attendees: 

Mike Guyon (Highway/Public Works) 
David Catholdi (Police Department) 

    
The Town Board’s Finance and Administrative Services Committee (the FASC) 
met at 3:30 p.m. and reviewed a number of contractual, procurement, finance 
and/or budget, and personnel related matters referred by Town departments and 
is prepared to make recommendations to the full Town Board as follows: 
 

Approval of Minutes:  Approval of Minutes – Receive and file the minutes of the 
September 6, 2022 meeting.  
 
Town Bid/Proposal Authorizations and Awards: 
 
No matters for this meeting. 
  
Grant Authorizations and Acceptances: 
 
No matters for this meeting. 
 
Contracts and Contract Change Orders: 
 
Approve Agreements for professional services for the Annual Rabies Clinic 
(Police Dept.) – The FASC discussed with Police Chief Catholdi his request for 
Town Board action to authorize the Supervisor to enter into agreements for 
professional services for two veterinarians ($60/hour each) and two veterinary 
technicians ($25/hour each), or any combination thereof, for the services to be 
performed on Saturday, October 8, 2022 at the annual Rabies Clinic.  Total of all 
contracts will not exceed $510 (no changes in terms or rates from the 2021 
contracts).  Funding is available in the Animal Control Budget (see letter from D. 
Catholdi).     
The FASC recommends the Town Board take favorable action on this matter. 
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Authorize agreement with Bero Architects to review the condition of the Entry 
Monuments for the Home Acres Neighborhood in the amount of $3,600 (Public 
Works Dept.) – The FASC discussed with Mike Guyon his request for Town 
Board action to authorize the Supervisor to execute and agreement with Bero 
Architects for the assessment of the entry monuments for the Home Acres 
Neighborhood.  Bero will evaluation the condition of the existing monuments and 
provide a list of recommended repairs and their associated costs.  The contract 
amount will not exceed $3,600 and funds are available in the 2022 Home Acres 
District (see letter from M. Guyon).   
The FASC recommends the Town Board take favorable action on this matter. 
  
Budget Amendments and Transfers: 
 
No matters for this meeting. 
 
Personnel Matters: 
 
Authorize the promotion of Nick Valenti from Motor Equipment Operator (MEO) 
to Construction Equipment Operator (CEO) effective on October 3rd, 2022 
(Highway Dept.) – The FASC discussed with Mike Guyon his request for Town 
Board action to approve the promotion of Nick Valenti from a Motor Equipment 
Operator (MEO) to Construction Equipment Operator (CEO) in the Highway 
Department.  The promotion will be effective October 3rd, 2022, and is subject to 
a 26 week probationary period and is in accordance with the CSEA contract (see 
letter from M. Guyon).  
The FASC recommends the Town Board take favorable action on this matter. 
  
Other Matters for Action of the Town Board: 
 
Approval of the certificate of bonding for the collection of 2023 taxes per NYS 
Town Law section 25 (Town Clerk) – The FASC discussed the request from Dan 
Aman for Town Board action to approve the certificate of bonding for the 
collection of the 2023 taxes.  This is done pursuant to New York State Town Law 
Section 25.  The certification and sample resolution are attached (see letter from 
D. Aman).  
The FASC recommends the Town Board take favorable action on this matter. 
 
Recommend adoption of the 2023 – 2025 Capital Improvement Plan.  The plan 
has been reviewed by the Budget Review Task Force.  The Sustainability 
Committee will also review this plan.  The plan will serve as a financial planning 
too for our 2023 budget preparation, and therefore is subject to change (see 
letter from P. Parker).  
The FASC recommends the Town Board take favorable action on this matter. 
 
Set Public Hearings to consider the 2023 Special Districts Budgets, to review the 
Assessment Rolls for Special District charges and improvements and for Sewer 
Rents and to consider the 2023 Preliminary Town Operating and Capital 
Budgets.  Hearings to be set on October 12th and October 26th, 2022 (see letter 
from P. Parker).      
The FASC recommends the Town Board take favorable action on this matter. 
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Set Public Hearing for Local Law to exceed the Tax Cap (Finance Dept.) – 
Review with the committee the Tax Cap data for 2023.  After discussing the 
challenges with the 2023 Town Budget, the FASC recommends taking favorable 
action on this matter.         
      
 
 
Other Matters for Discussion Only:  
 
No matters for this meeting. 
 
Matters Tabled for Research and/or Discussion: 
 
No matters for this meeting. 
 
Executive Session:   
 
No matters for this meeting. 
 
 
The meeting was adjourned at 4:30 pm. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on  
Tuesday, October 4th, 2022 at 1:00 PM  

in the AUDITORIUM**  at Brighton Town Hall. 
All members of the public are invited to attend FASC meetings. 

**AS PER THE REGULAR SCHEDULE** 
**NOTE TIME CHANGE** 



JUSTICES

KAREN MORRIS

JOHN FALK

JUSTICE COURT
TOWN OF BRIGHTON

MONROE COUNTY

23OO ELMWOOD AVENUE, ROCHESTER, NY 14618

PHONE: (58s) 784-s1s2 FAX: (585) 784-5380

September 30,2022

Supervisor William Moehle
Town Board Members
2300 Elmwood Avenue
Rochester NY 14618

Re: Justice Court Assistance Program Grant 2022-23

Dear Supervisor Moehle and Town Board Members:

I am requesting permission to pursue a 2022-2023 JCAP Grant to have improvements made to Judge

Falk's courtroom. Specifically, to have the existing woodwork refinished. This would include the.,udge's
and clerk's bench area, the jury box, witness stand, room dividers and interior doors.

We reached out to three companies for quotes. With Artisan Finishing Services, it was mutually agreed
that they might not be a good fit due to the scope of the project and the fact that he works alone. Gary

Donofrio reached out to a contractor for a quote; however, we never heard back. Lastly, Seamless

Construction, who has done the work in both courtrooms this year and last, came in with a quote of
$8200.00. Therefore, our JCAP request will be for S82OO.O0

This request is being made in an effort to continue to improve the look and functionality of the court for
our clientele, Judges and court staff.

I am seeking approval from the Town Board to proceed in making this grant application on behalf of
Brighton Town Court as detailed above.

Sincerely,

Lisa Pavlovych
Chief Court Clerk

Attachments

P. Parker, Finance Director
File

cc:



Name of Court: Brighton Town Court, Monroe County

TlpeofApplication: Individual Joint
IfJoint, please select the name ofJoint Applicant Field:

Contact Person:

Salutation:
Mrs.

Last Name
Pavlovych

Court Phone:
585-784-5152

Title:
Court Clerk

Email:
lpavlovych@nycourts. gov

City: zip:

14618

1.1618
Court Physical
Address:

2300 Elmwood Ave.

A.

9129122.2:17 PM JCAP_Application (1 ).html

2022-23 JCAP Appl ication

n Information

B. Caseload: New Case Filin s for 3 Years

Has your €ourt had a security assessment performed by the OCA's Dept, Of Public Safety?
Yes

Did you receive a grant in 2O2l-2O22 No Yes Amountof Award 911,210.98
Did you receive a grant in 2O2O-2O21 No Yes Amountof Award $.00

No

Grant Items

Completing the pro€ess

Please mail, fax, or scan/email your Signature Page, along with required documentation to:

Office of lustice Court Support
Justice Court Assistance Program

187 Wolf Road, Suite 103
Albany, NY 12205

Fax: 518-471-4807
Email: jcap@nycourts.gov

Rememberl APplications are not revaewed or consider€d until the required documentation and
signature page are recieved.

Sig nature Acknowledgement
I understand that this application will not be reviewed until the signed signature page is recieved by the office of

Year Criminal: VTL: Jury Trials:

2021: 201-500 l 5 1-200 3,001-5,000 0-30

2020 20r -500 r 0l-150 5,00 l-7,500 0-30

2019: 201-500 l5 1-200 7,s01- 10,000 0-30

l'rioritv ltem (:rtegor\ l(cm \anrc Quantitl l'ricr Itcnr -Iotal

Total of all Items requested: $8,200.00

Construction Interior Renovations/Repairs 1

Comment: We recently had the wallpaper replaced in this courtroom. In an effort to complete the update of this
courtroom, thejudge would like to replace/refinish the wood areas from oak to a darker shade.

fi lei///C:/UserVlpavlovych/Downloads/JCAp_Apptication ( 1 ).htmt 1t2

lFirst Name:

lli'u

Addresslnformation: lAddress:
Court Mailing Address:12300 Elmwood Ave. lRochester

lRo.t 
.=,..

lciuil:

lss.zoo.oo lss.zoo.oolz



9129122,2117 PM JcAP_Application ('l).html

Couft Administration, along with any required documentation.
yes

QUESTIONS: If you have questions about JCAP or need assistance completing the application, please call the
Office of Justice Court Support at 1-800-232-0630 or email: jcap@nycourts.gov

file:///C:/Users/lpavlovych/Downloads/JCAp_Apptication ( 1 ).htmt 2t2



9129122,2:17 PM JCAP_Signature_Page (1 ).html

2022-23 Brighton Town Court, Monroe County ID: 6057

ANNUAL BUDGET: Court's itemized budget for the most recent municipal fiscal year.

AUTHQRIZATION: Certified copy of the Local Resolution(s) of the Town or Village Board(s) authorizing this
application. The Resolution may simply state the Town or Village authorizes the court to request up to the
maximum amount available.

SUPPORTING DOCUMENTS: Estimates, Photographs, Floor Plans, etc.

JUSTICE SIGNATURE: Original signature(s) required from at least one justice (not an Associate Justice)

(
ignatufE:

6.<'t\ .t/ ,r-d-tNam Date: Cls>t-

Name: Signature: Date:

CERTIFICATION: Original signature(s) required by Town Supervisor or Village Mayor.

The following signature provides certification that: (l ) any funds (and any goods or services) awarded pursuant to
this application shall be used only in accordance with the provisions ofChapter 280 of the Laws of 1999 and with
all rules and regulations goveming the Justice Court Assistance Program; (2) any goods and/or services purchased
with any Justice Court Assistance Prograrn funds shall be obtained in accordance with acceptable procurement
practices established by the governing municipality including, but not limited to, competitive bidding and
procurement policies and procedures; (3) no funds awarded pursuant to this application shall be used to
compensate justices or non-judicial staff or to reduce or otherwise supplant funding provided by a town or village
to its justice court.

Signature:_ Name:

E Town Supervisor [1 Village Mayor (please print)

Date:

REMEMBER: YOUR JCAP APPLICATION IS SUBMITTED ONLINE ONLY.
YOU MUST MAIL,FAX OR SCAN/EMAIL SIGNATURE PAGE & DOCUMENTS REQUIRED ABOVE.

fi le:///C:/Users/lpavlovych/Downloads/JCAp_Signature_page 
( 1 ).htmt

1/1

f\({l



Pavlovych, Lisa
2300 Elmwood Ave
Rochester NY 4618

Area affected Structure Office

JG

Get sample of gel stain and use on oak sample to
replicate finished look

Courtroom to remain unused for a 5 day period after
staining starts
Gallery seats are not included
Seamless will protect surfaces adjacent to those being
treated with tape, paper and plastic

Description

Use Fest tool sander to sand down all oak around jury
box, behind plaintiff and defendant desk and around
the bench. Apply gel stain to darken and apply 2 coats
of polyurethane

1 gallon gel stain, 2 quarts of polyurethane, sand
paper and tact cloths

Total

6,800.00

850.00

Subtotal $8,200.00
Sales Tax (0.0 ) $o.oo
Total

0.00EE

lnterior

Area

Courtroom

Specifications

Materials

Sample

Customer Signature:
Leslie J K

$8,200.00

.,1

Seaml€s3 Decorating LLC
1533 Crcck St

NY t462s

Date

9ll4l20z2

Estimate #

1579

Fax # 585-671-07...
seamless@rochester. rr.com













































  Public Works Department 
 Commissioner of Public Works – Michael Guyon, P.E. 

     
    Evert Garcia, P.E. 

Town Engineer 
 

 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Evert.Garcia@townofbrighton.org   585-784-5222 

September 29, 2022 
 
 
The Honorable Finance and Administrative Services Committee 
Town of Brighton 
2300 Elmwood Ave. 
Rochester, NY 14618 
 
Re: Proposed Amendment to the 2022 PT/Seasonal Wage Schedule 
 Student Intern (Engineering)  
 
Dear Council Person Diponzio and Committee Members: 
 
I am writing to express the Department of Public Work’s support for the proposed amendment to the 2022 
PT/Seasonal wage schedule to accommodate an increase in the hourly rate for Group V-Student Intern 
(Engineering) from $16.25/hr to $21.88/hr. The Town’s current hourly rate for engineering interns makes it 
difficult to remain competitive against local and national employers in today’s economic environment. Internships 
in engineering programs, often referred to as co-ops, provide students with a unique opportunity to gain work 
experience while they are still completing their undergraduate degree and can play an important role in helping 
students assess their career paths and find future employment. In order for the Town of Brighton to attract students 
and have them consider a future career in local government, this rate increase is important. Therefore, I recommend 
that the FASC consider approving the wage rate increase for Group V-Student Intern (Engineering) as proposed by 
the Finance Department as part of the 2022 PT/Seasonal wage schedule amendment. 
 
I will attend your regularly scheduled meeting on October 4, 2022 in the event that you have any questions 
regarding this correspondence. As always, your consideration of matters such as this is greatly appreciated. 
 
Respectfully Submitted, 
 
 
 
Evert Garcia, P.E. 
Department of Public Works 
 
 
Cc: Paula Parker 
 Mike Guyon, P.E. 
 Bridget Monroe 
 Steve Zimmer 
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