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TOWN OF BRIGHTON TOWN BOARD 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

MEETING AGENDA 
Meeting Date: Tuesday, December 6, 2022 (3:30 p.m.) 

Location: AUDITORIUM, Brighton Town Hall 
           
1. Approval of Minutes – Receive and file minutes of the November 15th, 2022 

meeting.           
   

2. Approve budget transfer in the Personnel Department in the amount of $3,500 
for two laptop computers (Personnel Dept.) – Request from Tricia VanPutte for 
Town Board action to approve a transfer in the amount of $3,500 from account 
A.PRSNL.1430.4.53 Attorney Fees to account A.PRSNL.1430.2.13 Computer 
Equipment.  This will fund the purchase of two laptop computers and utilize the 
current laptop for field use by employees as well as the personnel staff (see 
letter from T. VanPutte).        
  

3. Approve agreement with Sylvia Staples for Assessment Consulting Services at 
$50 per hour in a total amount not to exceed $5,000 (Assessor’s Dept.) – 
Request from Pam Post for Town Board action to approve and authorize the 
Supervisor to execute a contract with Sylvia Staples to provide assessment 
consulting to Pam Post.  The hourly rate for contract is $50 and total contract 
will not exceed $5,000 for 100 hours of training, 10 hours which may be utilized 
before the end of 2022.  Contract will terminate on December 31, 2023 (see 
letter from P. Post).         
  

4. Approve budget transfer in the Facilities Department in the amount of $2,850 
for two vacuum cleaners and budget overage (Public Works/Facilities Dept.) – 
Request from Gary Donofrio for Town Board action to approve a transfer in the 
amount of $2,850 from account A.DPW.1620.4.41 Maintenance/Repair 
Services to A.DPW.1620.2.40 Maintenance Equipment.  This will fund the 
purchase of two new vacuum cleaners and correct a budget overage (see letter 
from G. Donofrio).         
   

5. Approve contract with Speedy’s Cleaners for 2023 with three (3) renewal 
options (Police Dept.) – Request from Police Chief David Catholdi for Town 
Board action to authorize the Supervisor to execute a contract with Speedy’s 
Cleaners for uniform laundering and cleaning services for the Police 
Department for 2023 with the option to renew for up to three (3) additional 
years.  Quotes were solicited with only two firms responding with Speedy’s 
being the lowest quote (see letter from D. Catholdi).    
     

6. Approve contract with Elmer’s Brighton Garage for 2023 with three (3) renewal 
options (Police Dept.) – Request from Police Chief David Catholdi for Town 
Board action to authorize the Supervisor to execute a contract with Elmer’s 
Brighton Garage for vehicle and repair services for the Town of Brighton.  
Contract labor rate is $90/hour with a 10% discount on the retail price of 
vehicle parts. Elmer’s had the lowest quote for lube, oil and filter at 
$56.00/$61.50 (see letter from D. Catholdi).      
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7. Amend 2023 FLAT salary schedule for Fire Protection District Administrator 

(Public Works Dept.) – Request from Mike Guyon for Town Board action to 
amend the 2023 FLAT salary schedule for the Fire Protection District 
Administrator.  Due to the dissolution of the West Brighton Fire Protection 
District with the services being provided by Henrietta Fire District, the role of 
District Administrator has changed.  Therefore, the salary for this position will 
be reduced by 50% from $5,485 to $2,743 effective January 1, 2023 (see letter 
from M. Guyon). 

 
8. Declare 2008 Ford Crown Victoria sedan as surplus to be sold at auction 

(Public Works Dept.) – Request from Mike Guyon for Town Board action to 
declare one (1) 2008 Ford Crown Victoria sedan (VIN# 2FAHP71V08X172940) 
as surplus to be sold at the next municipal live auction or on the online auction 
usually with Roy Teitsworth, Inc. (see letter from M. Guyon).      

 
9. Approve two year contract with New York State Municipal Workers’ 

Compensation Alliance effective January 1, 2023 (Finance Dept.) – Request 
from Paula Parker for Town Board action to approve a new/renewal contract 
with New York State Municipal Workers’ Compensation Alliance for two years 
effective January 1, 2023 and ending on December 31, 2024.  The total cost of 
the contract for the two year period is $363,440 ($181,720 annually).  This new 
contract is less than the prior two-year contract and will yield a $30,204 saving 
to the Town over the new two-year period (see letter from P. Parker).  

 
10. Approve Service Contract Annex A – pricing change for the Paragon 

Compliance Master Service Agreement for 2023 (Finance Dept.) – Request 
from Paula Parker for Town Board action to approve and authorize the 
Supervisor to sign the Service Contract Annex A with Paragon Compliance, 
LLC.  The Annex increased per employee per month pricing from $1.25 to 
$1.33 – the first increase in five years.  All other terms and conditions remain 
unchanged in the master agreement.  We have also added the Fulfillment Lite 
service for approximately 155 employees for IRS form 1095 generation with 
employee addresses (see letter from P. Parker). 

 
11. TABLED from 11/1/2022 and 11/15/2022 FASC Meeting:   Review/Change 

RPTL Exemption Limits for Senior Citizens and People with Disabilities 
(Assessor’s Dept.) – Review any available updated information. 

 
12. Approve meeting schedule for 2023 to be included in the 2023 Organizational 

meeting – Review the 2023 FASC meeting schedule and approve.  The 
schedule will be included at the January 3, 2023 Organizational meeting (see 
final draft).  

 
 

 
The next regularly scheduled meeting of the FASC will be held on 

TUESDAY, December 20, 2022 at 3:30 p.m. in the 
 AUDITORIUM at the Brighton Town Hall.   

All members of the public are invited to attend FASC meetings. 
 

**AS PER THE REGULAR SCHEDULE** 
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Brighton Town Board 

Finance and Administrative Services Committee 
Meeting Notes from the Tuesday, November 15, 2022 Meeting 

 
ATTENDEES 

 
 

FASC Committee members:         Other Town Councilmembers: 
Jason DiPonzio (Chair)    Christine Corrado 
Robin Wilt      Chris Werner 
William Moehle       
Paula Parker (Staff to the Committee) 
 

 
Department Heads/Other attendees: 

David Catholdi (Police) 
Mike Guyon (Highway/Public Works) 

   Pam Post (Town Assessor) 
    
 

The Town Board’s Finance and Administrative Services Committee (the FASC) 
met at 3:30 p.m. and reviewed a number of contractual, procurement, finance 
and/or budget, and personnel related matters referred by Town departments and 
is prepared to make recommendations to the full Town Board as follows: 
 

Approval of Minutes:  Approval of Minutes – Receive and file the minutes of the 
November 1, 2022 meeting.  
 
Town Bid/Proposal Authorizations and Awards: 
 
Award bids for phase 3 of the Winter Farmer’s Market project (Recreation/Public 
Works Dept.) – The FASC discussed with Mike Guyon his request for Town 
Board action to award bids for General contract, Plumbing contract, HVAC 
contract and Electrical contract for phase 3 of the Farmer’s Market Project.  This 
included a new building and a connector building to the existing building.  The 
total of the contracts plus a 10% contingency is $1,842,269.  Additional funding in 
the amount of $392,000 is also anticipated to complete the needed site work 
utilizing Town Highway and Sewer staff.  The total to complete the project is 
estimated at $2,234,169 with only $1,524,488 of funds available leaving a deficit 
of approximately $710,000.  In order to have enough funds available to complete 
this project, the Town will have to either utilize unappropriated fund balances 
and/or issue bond anticipation notes while pursuing other potential grant funding 
to ultimately reduce the amount the Town may have to utilize in either fund 
balances and/or debt service (see letter from M. Guyon). 
The FASC recommends the Town Board take favorable action on this matter. 
 
Grant Authorizations and Acceptances: 
 
Approve 10/1/2022-9/30/2023 STOP DWI funding agreements with Monroe 
County (Police Dept.) – The FASC discussed with Police Chief David Catholdi 
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his request for Town Board action to approve STOP DWI funding agreements 
with Monroe County for approximately $10,294.73 for the October 1, 2022 
through September 30, 2023 and January 1, 2023 through December 31,2023 
program years.  The Chief also request further authorization for the Town 
Supervisor to execute these agreements and any additional funding agreements 
or amendments should the New York State STOP DWI Foundation make 
additional funds available through Monroe County for these program periods (see 
letter from D. Catholdi).      
  
Contracts and Contract Change Orders: 
 
Approve contract with Burke Group for Actuarial Services for Other Post-
Employment Benefits (OPEB) per GASB 75(Finance Dept.) – The FASC 
discussed with Paula Parker the request from Suzanne Zaso for Town Board 
action to approve a renewal contract with the Burke Group for the years ending 
2022 – 2025 for these services.  The base fee for the full years’ valuations will be 
$4,000 (no increase since 2012) and $2,250 for the interim valuation years (no 
change since 2019).  Funding for these services have been budget and are 
available for 2022 and 2023 (see letter from S. Zaso). 
The FASC recommends the Town Board take favorable action on this matter. 
            
Approve contract cost increase of $325 per month with PenFlex for the WBFPD 
LOSAP dissolution (Finance Dept.) – The FASC discussed with Paula Parker her 
request for Town Board action to approve an increase in the amount of the 
PenFlex contract for services relating to the dissolution and closeout of the 
Length of Service Awards Program for the West Brighton Fire Protection District.  
This cost of this extension will be at a maximum value of $650 for the month of 
November and December (if needed) 2022.  This will bring the total amount due 
to PenFlex at a maximum of $12,325 or $12,650 if the increase is needed for 
December 2022, which is unlikely.    Due to one of LOSAP member’s late 
response to file the appropriate documents, this cost increase is needed to 
distribute the remaining funds and dissolving the LOSAP program (See letter 
from P. Parker).  
The FASC recommends the Town Board take favorable action on this matter. 
  
Budget Amendments and Transfers: 
   
No matters for this meeting. 
 
Personnel Matters: 
 
Authorize the promotion of Nicholas MacLeod from Laborer to Skilled Laborer 
effective on November 28th,, 2022 (Sewer Dept.) – The FASC discussed with 
Mike Guyon his request for Town Board action to approve the promotion of 
Nicholas MacLeod from a Laborer to a Skilled Laborer in the Sewer Department.  
The promotion will be effective November 28th, 2022 at a rate of $29.99 per hour 
for a 40 hour workweek and will serve a 26 week probationary period and is in 
accordance with the CSEA contract (see letter from M. Guyon).    
 The FASC recommends the Town Board take favorable action on this matter. 
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Other Matters for Action of the Town Board: 
 
Approve purchase of two stall dog kennel and installation costs and necessary 
budget amendment for $25,000 (Police Dept.) – The FASC discussed with Police 
Chief David Catholdi his request for Town Board action to purchase and install a 
two-stall dog kennel to be located at the Town’s landfill.  The cost of the kennel is 
$15,878.45 with the additional funds needed for installation costs and supplies.  
There was also a request for approval to appropriate the $25,000 to the Animal 
Control budget to facilitate this project.   
*However after discussing this project with both the Chief and Mike Guyon, the 
FASC increased the amount to appropriate from $25,000 to $30,000 from any 
funds available (see updated letter from D. Catholdi).  
The FASC recommends the Town Board take favorable action on this matter. 
 
Review & Approve Rules of Decorum at Public Meetings – The FASC discussed 
the revised proposed Decorum Rules.  Each of the Town Board members has 
had a chance to review these rules and the Town Attorney has revised them.   
The FASC recommends the Town Board take favorable action on this matter. 
       
Other Matters for Discussion Only:  
 
No matters for this meeting 
 
Matters Tabled for Research and/or Discussion: 
 
Review/Change RPTL Exemption Limits for Senior Citizens and People with 
Disabilities (Assessor’s Dept.) – Request from Pam Post to review memo and 
options regarding the increase of income limits for this group.  There is 
information regarding what some other municipalities are doing as well as Pam’s 
recommendation (see memo from P. Post).  
*Pam updated the committee with the resolution passed by the Rush Henrietta 
School District increasing limits for this deduction to $36,000 with a sliding scale 
to $44,400. 
The committee reviewed many options and the potential related impacts.  This 
item was tabled and will remain on the agenda for discussion at the next FASC 
meeting on December 6. 2022.  
        
Executive Session:   
 
No matters for this meeting 
 
The meeting was adjourned at 4:50 pm. 

 
 
 

The next regularly scheduled meeting of the FASC will be held on  
Tuesday, December 6th, 2022 at 3:30 PM  

in the AUDITORIUM**  at Brighton Town Hall. 
All members of the public are invited to attend FASC meetings. 

**AS PER THE REGULAR SCHEDULE** 
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A G R E E M E N T 

 

 THIS AGREEMENT, made this 28th day of November, in the year 2022, by 

and between the Town of Brighton, a municipal corporation, with offices at 2300 

Elmwood Avenue, Rochester, New York 14618, hereinafter referred to as the 

"Town", and Sylvia Staples, residing at 26 East Main Street, Shortsville, NY 14548, 

hereinafter referred to as the "Contractor". 

 

W I T N E S S E T H 

 

 WHEREAS, the Town of Brighton is desirous of obtaining the services of the 

Contractor to perform the scope of services set forth in Section 1 hereof; and 

 WHEREAS, the Contractor is willing, able and qualified to perform such 

services. 

 NOW, THEREFORE, in consideration of the mutual covenants and 

agreements hereinafter set forth, the parties hereto mutually agree as follows: 

 1. The Contractor hereby agrees to perform the following services for 

the Town of Brighton Assessor’s Department:  Provide instruction and support in 

maintaining cost models, sales data analysis, land tables, neighborhood codes 

maintenance, inventory clean-up, and other components that are an integral part of 

the NYS Real Property Tax System (RPS).  Also included will be instruction, 

support and assistance relating to the setup of options to print valuation documents, 

cost and comparable sheets, 510 change of assessment notices and any other custom 

reports that are requested.     

 2. The term of this agreement shall be from November 28, 2022 to 

December 31, 2023.  This contract may be terminated by the Town of Brighton 

immediately upon written notice to the Contractor. 

 3. The Town hereby agrees to pay the Contractor at a rate of Fifty 

dollars ($50) per hour on an as needed basis as authorized and approved by the Town 

of Brighton Town Assessor, Pam Post. The Contract amount will not exceed FIVE 
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THOUSAND ($5,000) in the aggregate for one hundred (100) hours of instruction 

and training, of which no more than Five Hundred ($500) or ten (10) hours may be 

used for the year ending 2022.      

 Payment by the Town for the sum(s) herein contracted for shall be made 

upon the submission of an invoice(s) and properly executed Town of Brighton claim 

vouchers, supported with such information and documentation necessary to 

substantiate the claim, approved by the Town of Brighton Town Assessor, and 

approved for payment by the Town Board.  If this contract is terminated by the Town 

pursuant to paragraph 2, the Contractor will be paid based on the hours satisfactorily 

worked by Consultant prior to termination of this contract. 

 4. Upon the completion of the work required hereunder by the 

Contractor, title to all work performed shall vest in the Town of Brighton. 

 5. This contract shall be deemed executory only to the extent of funds 

available and the Town shall incur no liability beyond the funds budgeted therefor. 

 6. The Contractor agrees that she will not assign, transfer, convey, sublet 

or otherwise dispose of this contract or her right, title or interest therein, nor any part 

thereof, nor any money which are or will become due and payable thereunder 

without the prior written consent of the Town of Brighton. 

 7. The Contractor covenants and agrees that she will conduct herself 

consistent with its status, said status being that of an independent contractor, and that 

she will not hold herself out nor claim to be an officer or employee of the Town of 

Brighton, not make claim to any rights accruing thereto, including, but not limited to, 

Workers' Compensation, unemployment benefits, Social Security or retirement 

membership or credit. 

 8. The Contractor agrees that in carrying out her activities under the 

terms of this agreement that she shall not discriminate against any person due to such 

person's race, color, creed, sex, sexual orientation or national origin, and that at all 

times she will abide by the applicable provisions of the Human Rights Law of the 

State of New York as set forth in Section 290-301 of the Executive Law of the State 

of New York. 
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            9. The Contractor agrees to indemnify, defend and hold the Town of 

Brighton harmless from and against any claims or causes of action, including 

reasonable attorney's fees, which may be asserted against the Town or any of its 

officers and/or employees, and arising out of this agreement or out of services which 

the Contractor may perform for the Town pursuant to this agreement. 

 

IN WITNESS WHEREOF, the parties hereto have executed this agreement the day 

and year first above written. 

 

      TOWN OF BRIGHTON 

      By: ____________________________ 
          William W. Moehle, Supervisor 

 

      ____________________________ 

          Sylvia Staples 
          Assessment Consultant  
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TITLE

ARCHITECT $46.38 / hr.

ASSISTANT FIRE MARSHAL $22.37 / hr.

FIRE PROTECTION DISTRICT ADMINISTRATOR $2,743 / yr.

POLICE OFFICER PART-TIME $27.05 / $29.21 / $31.38 / hr.

RECEIVER OF TAXES $31,640 / yr.

SCHOOL TRAFFIC GUARD $70.76 / day

SCHOOL TRAFFIC GUARD (EXTENDED POST) $80.76 / day

SCHOOL TRAFFIC GUARD (ON CALL) $61.35 / day

TOWN HISTORIAN $5,495 / yr.

This Salary / Wage Schedule provides for a 4% increase from 2022 for this employee group.

TOWN OF BRIGHTON
 2023 SALARY / WAGE SCHEDULE

FLAT SALARIED / WAGE POSITIONS

SALARY / WAGE
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*Have communications and documents to Director of Finance by noon on the Friday before with 
originals to the Assistant to the Supervisor. 
 

 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

2023 MEETING SCHEDULE 
 

All meetings are scheduled for the Stage Conference Room or the 
Town Auditorium  

At 3:30 p.m. (unless otherwise noted) 
 

Tuesday, January 3 @ following TB meeting 

Tuesday, January 17 
 

Tuesday, January 31 
 

Tuesday, February 14 
 

Tuesday, February 28 
 

Tuesday, March 14 

Tuesday, April 4 

Tuesday, April 18 

Wednesday, May 3 @8:30 am 

Wednesday, May 17 @8:30 am 

Wednesday, June 7 @ 8:30 am 

Wednesday, June 21 @ 8:30 am 

Wednesday, July 5 @ 8:30 am 

Wednesday, July 19 @ 8:30 am 

Wednesday, August 2 @ 8:30 am 

Wednesday, August 16 @ 8:30 am 

Wednesday, September 6 @ 8:30 am 

Tuesday, September 19 

Tuesday, October 3 

Tuesday, October 17 

Tuesday, October 31 

Tuesday, November 14 

Tuesday, December 5 

Tuesday, December 19  
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