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TOWN OF BRIGHTON TOWN BOARD 
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE 

MEETING AGENDA 

Meeting Date: Wednesday, May 21, 2025 (8:30 a.m.) 
Location: Empire State University Room #159 

 
1. Approval of Minutes – Receive and file minutes from May 7, 2025. 

 
2. Request for Town Board to approve the Town of Brighton Response to the 

2024 Management Letter from MMB+ CO who presented the 2024 Audited 
Financial Statements at the Town Hall Board Meeting of May 14, 2025 
(Finance) – Request from Earl Johnson for Town Board action to the Town of 
Brighton Response to the 2024 Management Letter from MMB+ CO who 
presented the 2024 Audited Financial Statements at the Town Hall Board 
Meeting of May 14, 2025 complying with their only recommendation (see letter 
from E. Johnson). 

 
3. Request for Town Board to authorize the Town Supervisor to execute a 

contract with Virtue Guard Insurance for Underground Storage Tank Insurance 
in the amount of $7,574.00 (Town Clerk) – Request from Dan Aman for Town 
Board action to authorize the Town Supervisor to execute a contract with Virtue 
Guard Insurance for Underground Storage Tank Insurance in the amount of 
$7,574.00 for the policy period of June 1, 2025 through June 1, 2026 (see letter 
from D. Aman).   

 
4. Request for the Town Board to authorize the Recreation Department to accept 

a donation from Town Councilmember Christine Corrado for $280 to support 
the first 2025 Brighton Community Bike Ride (Recreation) – Request from 
Rebecca Cotter for the Recreation Department to accept a donation from Town 
Councilmember Christine Corrado for $280 to support the first 2025 Brighton 
Community Bike Ride in recognition of the Town of Brighton’s efforts to 
contribute to our community’s sustainability which includes bicycle-friendly tails 
and street bike lanes for riders of all ages and abilities and make the necessary 
budget amendment to offset program costs (see letter from R Cotter): 

 
5. Town Hall Renovation progress update (ongoing when necessary). 

 
EXECUTIVE SESSION – Discuss employment of particular persons 

 
 
 
 
 
 

The next regularly scheduled meeting of the FASC will be held on  
WEDNESDAY, Jue 4, 2025, at 8:30 a.m.  

in ROOM #159 at Empire State University, 680 Westfall Road.   
All members of the public are invited to attend FASC meetings. 

 

**AS PER THE REGULAR SCHEDULE** 



 

 Finance Department 

 

     

    Earl Johnson 
Director of Finance 

 

2300 Elmwood Avenue  Rochester, New York 14618  www.townofbrighton.org 
Earl.Johnson@townofbrighton.org   585-784-5211 

2024 Management Letter Response 

 
To: MMB+CO  

Re: 2024 Fiscal Audit Management Letter 

Date: May 15, 2025 

 

 
Payroll Change Reports –  

 

 During the course of our examination, we noted that payroll change reports were not being printed 

or reviewed by someone independent of the process. 

 

 We recommend payroll change reports be reviewed, initialed and dated on a monthly basis by an 

independent individual. 

 

Town’s Corrective Action Plan – 

 

The Town has been reviewing, and electronically approving, Accounts Payable Change Reports 

on a monthly basis at the supervisory level and we will begin doing the same with the Payroll Change 

Reports as part of our payroll review. We will do this review prior to beginning the new payroll so 

any unusual activity can be corrected before the next payroll is submitted. 

Our payroll system is set up so that employees may update much of their own information (e.g. tax 

withholdings, address changes, optional deductions) but there are also other changes reflected in the 

report which are made by the Payroll Clerk. The Director of Finance or Assistant Director of Finance 

will review the Payroll Change Reports using the same review process used to approve Accounts 

Payable changes. 

 

Earl Johnson 
Earl Johnson 

Director of Finance   

 

  
























